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IMonoxenue o Gub1noOTEKE
MAOY anuest «Mopckoii TeXxHHYeCKHiD»
uMenn BHue-aamupanaa [ H.Xonocrakosa

L. O6mmue nonoxenust

1.1. RanHoe nonoxenue paspaGotano B COOTBETCTBHM ¢ 3akonaMn  Poccuiickoit dbenepanmu:
Ne 273-@3 ot 29.12.2013r. «O6 obpasosanuu 8 P® », Ne 78-®3 or 29.12.19%4r., «O
OHOIHOTEYHOM eNe», Ha OCHOBAHMM TPHKa3a ot | mapta 2004 r. Ne 2/2 «O6 ocHOBHBIX
HANpaB/EHUAX COBEPIICHCTBOBAHMSA NCATENIBHOCTH GUbHOTEKH yupexaeHui o6mero o6pa3osanus
P®», HHctpykuyu o6 yuere Guénnoreuroro donna (IMpunoxenue Nel K IIpuxa3y No2488 ot
24.08.2000r.), MHCTpYKUMH O cO3aHUM M 0GHOBIEHHH OHGTHOTETHEIX donmoB yueGunkos,
MOPAIKE UX HCTIONB30BAHKA M MEPAX, OOCCTIEYNBAIOMIMX COXPAHHOCTE NHTepaTyphl (T1pHkas
Muunpocca CCCP Ne 79 or 23.05.1978r.), Tucema ['ocobpazoeanna CCCP o nopsaxe
BO3MEIIEHHA yIlep0a 3a yrepsaHHblii yueGuuk Ne 115-106/14 ot 03.08.1988r. B COOTBETCTRHH ¢
CanlluH n Ycrasom Vupexaenns.

1.2. bunnoTexa ABAACTCA CTPYKTYPHEIM NOpasielleHHEM obmeobpaszosarensHoro
YHPOKICHHA, YHACTBYIOIUM B y4eGHO-BOCIIMTATENLHOM MpoLiecce B LenAX obecreuenns npasa
Y4aCTHHKOB 06pa30BaTeIbHOrO NPOLUECca Ha GECIIATHOE NONb30BaHHE GHOIHOTEYHO-
HHDOPMAITHOHHBIMH PecypcaMH.

1.3. lestennHocTs GuGnnotexu 06meobpasobateibHOro yupexeHus (aanee - 6ubnnoTeka)
OTpaXaeTes B ycTase 06meobpa3oBaTensHoro yupexaeHusa. ObecneueHHOCTb GUEIHOTEKH
Y4eGHBIMH, METOMYECKHMH H CTIPABOYHEIMH JIOKYMEHTaMH YUYHTEIBACTCA NPH THUEH3HPOBAHHH
06meo6pa3oBaTensHOro yupekaeHus.

1.4. Llenn 6u6amnotexu o6mweobpasosatensHoro YUYpEKIEHHA COOTHOCATCA € LICJIAMH
0611e06pasoBaTenBHOro yupexaenus: GopMupoBanue obmeii KYJIBTYPBI THIHOCTH 00YYarOMIHXCA
Ha OCHOBE YCBOEHHA 00A3ATENLHOrO MHHHMYMa COZlepKaHHs 061eo5pa3oBaTebHEIX nporpaMm, Ux
afanTalMa K XU3HH B 001IECTBe, CO3AaHHE OCHOBBI I OCO3HAHHOTO BbIOOpa K MoCeayIOEero
OCBOCHHS MPOQECCHOHANBHBIX 00Pa30BaTENEHRIX IPOTPAMM, BOCTIHTAHHE rpaXKJaHCTBEHHOCTH,
TPYAOMOGHS, YBAXKEHUA K TIPaBaM M cBOGOIaM ueoBeKa, MOGRH K OKpyXalowe npupone, Ponune,
cembe, HOpMHpOBaHHE 310pOBOTro 06pala KH3HH.




1.5. bubnuoTeka pykoBOJACTBYETCA B CBOEH NeATeNbHOCTH deaepanbHBIMH 3aKOHAMH, YKa3aMH H
pacriopskeHuaMH Ilpesunenta PO, noctanoBnesuamu u pacnopskeHuamu [Ipasurenscrsa PO u
HCTIOJNIHUTEIBHEIX OpraHoB CyonexToB Poccniickoit @enepaunu, peleHUAMH COOTBETCTBYIOLIETO
OpraHa ynpasjieHus oOpasoBaHueM, Y cTaBoM obieobpasosarensHoro yupexaennd, [Tonoxennem
o bubanoteke.

1.6. 3anpemeno u3anue, pacpocTpaHeHHe H XPAHEHHE BCEX BHAOB HHMOPMALMK: TIEUATHEIX,
ayJiHO, BUIEO H HHBIX MAaTEPHANIOR, COAEPKALINX XOTA OBl OIMH M3 NPH3HAKOB, MPEAYCMOTPEHHBIX
u. 3 c1. 1 @eaepansHoro 3akoHa ot 25.07.2002 r. Ne 114-®3 «O npotHeoAeHCTBHH
IKCTPEMUCTCKOM AeATeNbHOCTH» M PenepanbHbiM 3akoHoM ot 01.07.2021 r. Ne 280-®3 «O
BHECCHWH H3MEHEHMI B cTaThio 6 PeaepanbHoro 3akoHa «O6 yBexoseuenun [ToGenl copeTcKoro
Hapona B Benukoit OteuectBenHoit Boiine 1941-1945 rogosy.

FKCTPEMHCTCKMMH MaTEpHANAMH TIPH3HAIOTCA — IKCTPEMUCTCKHE MaTEPHANTEI — MPEIHA3HAYEHHEIE
A7A pacnpocTpaHeHus aubo myGIMYHOIO NEMOHCTPHPOBAHHA AOKYMEHTHI THG0 HHbOpMaLUs Ha
HHBIX HOCHTEJIAX, MPU3BIBAIOIIHE K OCYIIECTBICHHIO 3KCTPEMHCTCKOM AEATENbHOCTH THGO
060CHOBBIBAKOLIHE UITH ONPaB/IbIBAIOLINE HEOOX0AMMOCTE OCYUIECTBICHNS TAKOH CATENBHOCTH, B
TOM HHCIE TPYABl PYKOBOAHTENEH HaLMOHAT-COLMANUCTHYeCKOH paboueii napTun I'epmanum,
dammcrekoi naprun Utanuy, BecTyIeHRS, H306pakenna pykoBoAHTeNeH rpyIm, OpraH|3auunii
W JBHKCHUH, IPH3IHAHHBIX NPECTYMHLIMK B COOTBETCTBHH C NPHUIoBopoM MexayHapoIHoro
BOEHHOI0 TPHOYHANA 1A CyJ1a M HAKA3aHHA [NIABHBIX BOGHHBIX NPECTYNHMKOB eBPOMEHCKHX cTpaH
ocu (Hiopubeprckoro TpuGyHana), BHCTYNUIEHHA, H306paXeHHs PyKOBOAMTE e OopraHusauui,
COTPYAHMYABIIKX ¢ YKA3AHHBIMH PYMIIAMH, OPraHKH3alHAMH WIH ABIDKEHHAMH, My6IHKaLMH,
060CHOBBIBAIOLHE WITH OTIPAB/ALIBAIOIIHE HALMOHATLHOE U (M) PAacoBoe TIPEBOCXOACTBO MHGO
ONpaB/bIBAlOIIHE NPAKTHKY COBEPICHHA BOCHHBIX H MHBIX MPECTYIICHUI, HAPABICHHBIX HA
[10/IHO€ HJIM YACTHYHOE YHHYTOXKEHHE KaKOH-1M60 ITHHUECKOM, COUManbHOM, pacoBoii,
HalUMOHANLHON HIIH PENTUTHO3HOM TPYIIILL,

1.7. 3amuwmars pebenka: o1 HHGOPMALMH, IPONIATaHAB! M ATHTALMH, HAHOCALINX Bpe ero
3A0POBBIO, HPABCTBEHHOMY H JYXOBHOMY Pa3BHTHIO, B TOM YHCIIE OT HALMOHATBHOI, KIaCCOBOH,
COUHANEHOH HETEPIIHMOCTH, OT PEKNaMBl ATKOTO/IBHON NPOAYKIMH 1 TabadHBIX H3AEMHit, OT
nporaraH/ibl COMANBHOT0, PaCOBOT0, HAUMOHATLHOTO H PETHTHO3HOTO HEPAaBEHCTBA, OT
HH(pOpMALMH NopHOrpadUueCcKoro xapakrepa, oT HHOPMALMH, nponarasgupyiomeit
HETPANHIMOHHLIE CEKCYAABHBIC OTHOUICHHA, @ TAKXKE OT PacrpOCTPAHEHHA HEYaTHOM NpOAyKLMH,
ayZHO- H BUACONPOAYKUNH, NPONaraH AMPYIOWeH HaCHIIHE H KEeCTOKOCTb, HAPKOMAHHIO,
TOKCMKOMAHHIO, AaHTHOGIIECTBEHHOE TOBEACHHE, COTIACHO MYHKTY lcTateu 14 ®enepannhoro
3aKkoHa Ne124-03 ot 24.07.1998 «O6 ocHoBHBIX rapaHTHsX npas peGeHka B Poccuiickoit
Oenepauuny,

1.8. JleatennHOCTE GGIMOTEKH OCHOBLIBAETCA HA IPHHUMIIAX IEMOKDATHH, FyMaHH3Ma,
061e0CTYIHOCTH, NPHOPHTETA 06LUEYeNI0BEYECKHX LIEHHOCTE i, rPaIaHCTBEHHOCTH, CBOGOIHOTO
Pa3sBHTHA THYHOCTH.

1.9. Topanox noe30BaHHR KCTOYHMKAMH HHPOPMALIMH, nepedYeHb OCHOBHAIX YCIYT H YCIOBHS
HX NpeocTaBicHHs onpenendiorea [Tonoxennem o 6nbamoreke 06meobpazoBaTebHOTO
yupexzenus H IIpaBiiaMu nons3oBaHius GUOIKHOTEKOM, yTBEPK ICHHEIMH PYKOBOAMTEIEM
001e06pa3oBaTENBHOIO YUpeK ACHHSA

1.10. O6meo6pasopatenbHoe yupexaeHne HECET OTBETCTBEHHOCTD 3a JOCTYITHOCTh H KAYECTRO
GHOTHOTEHO-HH(POPMALMOHHOTO O6CTYKUBAHHA GHBIHOTEKH.




1.11. Opranu3aums o6¢nyKHBAHHA YHACTHHKOB 06pa30BaTe/ILHOTO NPOIECCA MPOM3BOIUTCA B
COOTBETCTBMH C NMPaBHIAMH TEXHHKH 6€30MAaCHOCTH H NPOTHBONOXKAPHLIMH, CAHUTAPHO-
FHTHCHUYECKHMH TPeOOBaHUAMH,
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2.1. Obecnevenne y4acTHHKaM 0Gpa3oBaTe/IbHOTO NPOKECCa - 06YYAIOIMMCS, [€JarorHIeCKHM
paboTHHKAM, POAKTENAM (MX 3aKOHHBIM MPEACTABHTENAM) 00YJAIOIIMXCA (ANEE - 10JIB30BATENIM)
AOCTYIA K WHGOPMALIHH, SHAHUAM, HEAM, KYIbTYPHEIM LIEHHOCTAM TOCPEACTBOM HCIIONBIOBAHHA
6uGIHOTeYHO-HEPOPMALHOHHBIX PECYPCOB 0611IC06PA3OBATENLHOIO YUPENICHHA Ha PA3THUHBIX
HOCHTENAX: OyMaXHOM (KHIKHEIH GoH, GoH neproaMYecknX H3aaHmil); MarHHTHOM (BoHA
ayauo- u puaeokaccet); unpposom (CD-AHCKH); KOMMYHHKATHBHOM (KOMIBIOTEpHBIE CETH) H
HHBIX HOCHTEJIsIX.,

2.2. BocniutaHue KyNbTYpPHOTO H FPAXIaHCKOTO CAMOCO3HAHMS, NOMOLIb B COLMATH3ALIAN
06yyatoinerocs, pasBHTHH €ro TBOPYECKOTO NoTeHLMana. CoaeHCTEHE B3aMMOTIOHIMAHHIO
COTPYAHUHECTBY MEXAY JIFOAbMH, HAPOJAMH HE3aBHCHMO OT PacoBOH, HALMOHAIBHOMH, ITHUYECKOH,
PENUTHO3HOM H COLMANBHOM NPUHAIIEKHOCTH, YYHTHIBATE pasHooOpasue MHPOBO33pEHUYECKHX
MOAXO0B, CNOCOGCTBOBATE PEANH3ALMK NPaBa 06YHAIONIHXCA HA CBOOOIHEIH BLIGOP MHEHMIA 1
yoexaennii, oGecneunBars pasBuTHE CHOCOGHOCTEN KaXI0TO YyesloBeKa, popMHpoBaHue U
PA3BUTHE €0 INTHOCTH B COOTBETCTBMH € NPHHATEIMH B CEMBE H OGIIECTBE AyXOBHO-
HPaBCTBEHHBIMH H COLIHOKYNBTYPHBIMH LIEHHOCTAMH,

2.3. DOpMHpPOBAHKE HABLIKOB HE3ABUCHMOTO GHBIHOTETHOrO NONB30BATENS: obyuenue noucky,
0T60py M KPHTHYECKOH OLiEHKe HHGOPMALIMK B COOTBETCTBHH C TpeboBanuamu OIOC.

2.4. CosepIneHCTBOBAHHE NPE/IOCTABNAEMBIX 6HGIHOTEKOI YCITYT Ha OCHOBE BHEIPEHHS HOBBIX
MH(POPMALMOHHBIX TEXHONOTHH U KOMITBIOTEPH3ALMH 61b11OTeUHO-HHPOPMALIMOHHBIX NIPOLIECCOB,
Gopmuposanme kombopTHOH GubHOTEYHO Cpejnl.

2.5. TlononHenue u coxpanenne GoHROB GHOTHOTEKH y4eOHO-METOAHYECKUMH TIOCOOHAMH,
OTBCHAOMUMHA TpeboBaHuAM peannsaunu GIOC.

IIL. Ocnonuvie pynxiunn

3.1. @opmupyet pona GHEIHOTEYHO-MHDOPMALHOHHEIX pecypcos o6meobpazoBaTensHOro
YUPEKACHHUA:

* KOMILICKTYET YHHBEPCANBHELH (OHA y4eGHBIMH, XyN0KECTBEHHEIMH, HAYYHEIMM,
CPaBOYHEIMH, NEArOrHYECKHMH H HAYYHO-NONY IAPHBIMH JOKYMEHTAMH Ha TPaIHUMOHHLIX H
HETPAJHLIHOHHBIX HOCHTENAX HHPOPMALIUHK;

* NOMONHACT POHA HHPOPMALMOHHBIMH PecypcaMH ceTH Hurepuer, 6a3zamu 1 GaHxaMu JaHHBIX
ApYTHX y4YpexAeHHH H OpraHH3aLuii;

* aKKyMYJIHpYeT GOHA IOKYMEHTOB, CO3/1aBACMEIX B 0611e06Pa30BATEIBHOM YUPeKIACHHHN
(myGnwkaumii u pabot nenaroros o6meoGpazosatensHoro YUpexACHUA, TYYLIMX HayYHEIX paboT H
pedepator oGyuasomuxes u ap.);

* OCYINECTBAACT pa3sMEIICHHE, OPraHH3AIHIO  COXPAHHOCTH JOKYMEHTOBR,




3.2. Coznaer HHYOPMALMOHHYIO MPOAYKLHIO:

* OCYIIECTBJIAET aHANMTHKO-CHHTETHYECKYIO NepepaboTKy uHpopMaLHy;

* OPraHM3YeT M BeAeT CrpaBoYHO-6ubHorpaduueckuil annapar: karanoru (angasuTHeIi,
CHCTEMATHYECKHU), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY CTaTell, TeMaTHYeCKHE KapTOTeKH),
B/IEKTPOHHBIA Katasior, 6assl AaHHBIX N0 NPoduIio 061eo6pasoBaTeIbHON0 YUPEKICHHS;

* paspabaTbiBaeT pexoMeHaTebHEIE GHbIHorpadiueckue mocobus (cincku, 0630psl, U T.IL);

* obecneumnBaeT HHHOPMHpPOBAHHE NOIb30BaTeNel 06 MHDOPMAIHONHOH NPOAYKLMH,

3.3. Ocymectsiser nuddepenuupopantoe Gn6noTeHo-uudopMauHoHHOe 06CTyKHBaHNHE
oby4aromuxcs:

* Pe0CTaBIAeT HHPOPMALMOHHBIE PECYPCHI HA PA3IHYHBIX HOCHTEIAX HA OCHOBE H3YYEHHA UX
MHTEPECOB U HHPOPMALHOHHKIX MOTpebHOCTEI;

* CO3J2ET YCNOBUA /1A peanu3auMi CaMOCTOATEIBHOCTH B 06yUeH!H, TO3HABATENBHOM,
TBOPYECKOH JEATENBHOCTH ¢ ONOPoii Ha KOMMYHMKALIKIO; CTIOCOGCTBYET Pa3sBHTHIO HABBIKOB
caMo00yueH#A (y4acTHe B CETEBRIX ONMMIHMA/AX, TENEKOMMYHHKAITHOHHBIX IPOCKTAX B CHCTEME
AUCTAHUMOHHOTO 06y4YeHus);

* OpraHu3yeT ofy4yeHHe HABBIKAM He3aBUCHMOTO GHGIHOTEHHOTO MOAB30BATENA B notpeburens
uHdopMaLK, CONEHCTBYET HHTErpaLMK KOMIUIEKCA 3HAHNIA, YMEHHUl H HABBIKOB paboThl ¢ KHHIOMH
H uHopManmeii;

* OKa3hIBaET HHPOPMALHOHHYIO TOMIEPXKKY B PEIICHHUH 33184, BOSHHKAIOUIHX B Tporecce HX
yuebHoii, camoobpasoBaTenbHOM 1 10CyroBoii JEATENBHOCTH;

* OpPraHu3yeT MacCoBBIC MEPOTIPHATHS, OPMEHTHPOBAHHEIE HA pa3BHTHE obwmel, H YHTATENLCKOH
KyIbTYpbl IMYHOCTH, COAEHCTBYET Pa3BUTHIO KDHTHYECKOTO MEIIINEHHS;

* CONEACTBYET YIIeHaM N€ar0rHYECKOro KOLIEKTHBA H aIMHHHCTPALHK YUPEKJCHHA B
OpraHM3alMK 00pasoBaTeNbHOTO Mpouecca u Aocyra o6ydaommxcs (IpOCMOTp BUAEOPUIEMOB,
CD-auckos);

* PYKOBOJIMUT BOCHHTAaTeNbHOH paboTow ¢ KHUTOii,

3.4. Ocymectpnser audepenunposattoe OUGAHOTEHHO-HHPOPMALMOHHOE 0OCTYKHBAHHE
NeJarorHyeckux paboOTHUKOB:

* BRIABNACT HHPOPMAUHOHHEIE OTPEGHOCTH H YIOBICTBOPAET 3aMpocCkl, CBA3aHHKIE C
00y4YeHHEM, BOCITHTAHHEM H 30DOBEEM JeTeil;

* BRIAB/IACT HHOPMAUMOHHEIE IOTPEGHOCTH H yOBNETBOPAET 3anpocsl B o6nactu
NEAArorM4eCKMX HHHOBANMHA U HOBBIX TEXHOJIOTHIA;

* COACHCTBYET NPOPECCHOHANbHOM KOMINIETEHIIMH, MOBLILICHHIO KBATHDUKALMY, NpOBe AEHUIO
aTrecTaluu;

* co3aaeT BaHK meJarornyeckoi HHGOpMaLHK KaK OCHOBB! €IHHO uHGopMaLHOHHON CyKOE!
06111e00pa3oBaTeNbHOr0 yUpexkIeH S, OCYLIECTBIAET HaKOIICHHE, CHCTEMAaTH3aUMI0 HHPOpMaHH
o npeaMeTaM, pasfienaM H TeMaM;

* OPraHM3yeT JOCTYT Kk GaHKy nenarornyeckol nHbopMauum Ha MOGEIX HOCHTESAX; NpocMOTp
3ICKTPOHHBIX BEPCHH NI€RArOrUYECKHX W3aHHMIA;

* OCYIIECTBIAET TeKyIee HHPOPMHUpOBaHHe (IHH HHPOPMALIMH, 0630PHI HOBBIX NOCTYIIECHHI 1
nybmkaunit), undopMHpoBaHHE PYKOBOACTBA 061me06pasoBaTeIbHOro yupexaeHHs NO BOMpocam
ynpasieHus 06pa3oBaTeNbHBIM MIPOLIECCOM;

* NOMICPIKUBACT NEATENBHOCTD MEJArorH4eckuX paboTHHKOB B 06GIaCTH CO3IaHHIS
HH(POPMALIMOHHEIX IPOAYKTOB (ZOKYMEHTOB, 6a3 JaHHEIX, Web-cTpauuy 1 T.1.);

* CNIOCOGCTBYET NPOBEACHHIO 3aHATHH 110 OPMHPOBAHMIO HHGOPMALHOHHOI Ky 1ETYpBI;
ABAETCA Ga3oR A/Is NPOBEAEHNA PAKTHYECKHX 3aHATHI 110 paboTe ¢ MHDOPMALHOHHEIMH
pecypcamu.




3.5. Ocywectpiaer suddepeHupoBanHOe GHOIHOTEYHO-HH(OPMALHOHHOE 06CTYKUBAHHE
poaHTenel (MHEIX 3aKOHHBIX NPeACTaBUTENelH) 00yYaIoIMXCs:
* YAOBIETBOPAET 3aNpoChl NO/E30BaTENEH H MHQOPMHPYET 0 HOBBIX MOCTYILIEHHAX B
OubnnoTexy;
* KOHCY/ISTHPYET I10 BORPOCAM OpPTaHn3aliik CEMEHHOTO YTeHNs, 3HAKOMHT ¢ HHdopmaIueii no
BOCNIUTAHMIO JETeil;
* KOHCYJIbTHPYET 10 BOTpocaM Y4eOHBIX H3faHUH 11 00yuaroimxcs.

IV. Oprannzanus aeaTeabHoCTH OubanoTeKn

4.1. CtpykTypa 6ubnmoTekH BKIIO4aeT B ceGa aGOHEMEHT, YHTAIBHEI 37 ¢ 060pY/I0BAHHBIMH
MECTaMH U paGoThl C MyJIbTHMEMUHBIMH H CETEBBIMH JOKYMEHTAMH, MHOKHTEIBHOM TEXHHKOH,
XpaHWIUILe yueOHHKOB.

4.2. BubnuoreuHo-UHGOPMALIMOHHOE 06CTYKMBAHKE OCYIIECTRISETCS Ha OCHOBE
6161MoTEYHO-HHGOPMAIIMOHHEIX PECYPCOB B COOTBETCTBHH C YUEGHBIM M BOCTIHTATENLHEIM
NaHaMH 061eo5pa3oBaTeNEHOTO YUPEKASHHA, IPOTPAMMAMH, POSKTAMH U TITAHOM PaboThl
6ubmoTeku.

4.3. B uensx ofecneyenns MoaepHU3aLMK GHGTHOTEKH B YCIOBHAX HHopMaTH3aLMK
o6pasosanns, nepexona Ha I'OC obmeobpasosatenbHoe yupexIeHHe 0beceynBaeT oubnuorexy:

* FAPAHTHPOBAHHEIM (PHHAHCHPOBAHKMEM KOMILTEKTOBAHHA GHOIHOTEMHO-HH(POPMALHOHHBIX
PecypcoB (B CMeTe YUPEeXKJECHHA BHIBOJUTCSH OTAEIBHO);

* HEOOXOAMMBIMH CITYKeOHEIMM H [IPOM3BO/ICTBEHHEIME MOMELIEHUAMH B COOTBETCTRHH CO
CTPYKTYpo# GHONHOTEKU M HOPMATHRAMH 110 TEXHHUKE Ge30MaCHOCTH FKCITyaTaLHH KOMILIOTEPOB
(oTCYTCTBHE BBICOKOH BIaXKHOCTH, 3aNBIIEHHOCTH MOMELLEHHUS, KOPPO3HOHHO-aKTHBHEIX NPHMeCE
WIH 3NIEKTPONIPOBONIAIIEH MBIIH) K B COOTBETCTBHH C NoyiokeHHaMK CanlTuH;

* COBPEMEHHO} 3/eKTPOHHO-BHIYHCITHTENLHOM, TEIEKOMMYHHKALMOHHOMH 1 KOITMPOBAIEHO-
MHOXHTENBHOH TEXHUKOA U HEOGXOIMMEIMH TIPOTPAMMHEIMH TPOAYKTaMH;

* PEMOHTOM H CEPBHCHBIM 06CIy)KHBAHHEM TEXHHKH H 060pyI0BaHNA GHOIHOTEKH;

* 616IMOTeHOH TEXHHKOM H KAHUENAPCKHMH TIPHHALTEHK HOCTAMH.

4.4. O6weobpasoBaTe/bHOE YYPEKICHHE CO3AET YCIOBHSA LTS COXPaHHOCTH annapaTypel,
o6opynoBaHus W HMyIECTBA GUOTHOTEKH.

4.5. OTBETCTBEHHOCTB 32 CHCTEMATHIHOCTD M KAUECTBO KOMILIEKTOBRHHS OCHOBHOTO tdoHaa
6UOIMOTEKH, KOMILIEKTOBaHKE Y4eGHOro (OH/IA B COOTBETCTRBHM C ¢enepanbHEIMH NEPEYHAMH
yue6HHKOB H y4eGHO-METONMUECKHX H3JaHuH, CO3AaHMe HeOGXOMUMBIX YCIOBUI 1A NeATeNBHOCTH
OHONHOTEKH HECET PYKOBOAUTENS 061e05pasoBaTeNbHOrO YUYPEXKIEHUA B COOTBETCTBUH ¢ Y CTaBOM
YUPEKACHHA.

4.6. Pexxum paGoThl GUONHOTEKH ONpeaenseTca NeAaroroM-6MGIHOTEKAPEM B COOTBETCTBHMH C
paBUNaMHK BHYTPCHHETO pacnopsika obmeo6pazopaTenbHOro yupexaerus. [Ipyu onpeaeneHun
pexuMa paboThl GHGAMOTEKH NIPEAYCMATPHUBACTCH BHIIEIEHHE:

* ABYX 4aCOB pabouero BpeMEHH €XeIHEBHO Ha BLINOIHEHHE BRYTPHOHGIHOTEHOH paboThi;
* OHOTO pa3a B MECALl — CAHUTAPHOTG JHA, B KOTOPLI 06CIyXHBAHHE NMOIB30BATENSH He



[IPOH3BOJHTCA,
® HE MEHEE OTHOT'C pa3a B MECALl — MCETOJAHUYECKOTO JTHA.

V. ¥Ynpasiaenue. lllTats

5.1 Ynpasnenune 6u6moTeKoif OCyINECTBIAETCE B COOTBETCTBHH C 3aKOHOAATENBCTBOM
Poccuiickoii Denepain, cy6sekros Poccuiickolt ®enepaunu u YerasoM o6ieo6pa3oaTesHOTO
yUpeKICHHA.

5.2. Obwee pyKOBOACTBO AEATEILHOCTBIO GHOIMOTEKH OCYIECTBIAET PYKOBOAHTEb
06u1e06pa3oBaTeIEHOrO YUPEXKICHHUA.

3.3. Pykoeoactso 6ubinnoTeKoit ocylecteiseT nexaror-6u6moTekaps, KOTOphIH HeceT
OTBETCTBEHHOCTD B NPE/IENIaX CBOEH KOMIMETEHLHN Niepe ]t 00LECTBOM H PYKOBOIUTENEM
0611e00pa3oBaTeNBHOrO yUpekAeHH s, 00YHAIOUUMHCH, HX POAUTENSMH (MHEIMH 3aKOHHBIMH
MPEICTABHTE/AMH) 32 OPraHU3aLHIO H PE3YbTATH AEATENLHOCTH GUGIHOTEKH B COOTBETCTBHH C
(yHKUHOHANLHEIMH 0053aHHOCTAMH, NpeayCMOTPEHHBIMH KBaTHHKALMOHHEIMU TpeGoBaHHAMM,
TPYAOBBIM JIOTOBOPOM H Y CTaBOM 001e06pa30BaTeIbHOr0 YUPeKICHHA,

53.4. llenaror-6M6NHOTEKAPE HA3HAYAECTCH pykosoaureneM obimeo0paioBaTensHOro
YUPCHKACHNA, ABJIACTCA YUICHOM NEJAarorHYeCKOro KO/LUICKTHBA H BXOAUT B COCTAaB NEJarorHueckoro
coBeTa 0611eo6pa3oBaTeNBHOTO YUpek,eHH.

5.5 Metoauueckoe conpoBoXACHNE AEATENLHOCTH GHOIHOTEKH 0BeCIeYMBAET CELHAITHCT TIO
WKOTLHEIM OHGAHOTEKaM YnipaBieHna 06pazoBaHUeM, YUPEKIeHHS CHCTEMEI NEePEneAroTOBKH H
NOBBILICHHA KBATH(PHUKALMH, PETHOHATBEHOIO HHOPMALHOHHOTO LIEHTPA.

5.6 Ilenaror-Gubnuotexaps paspaGaTeiBaet 1 NpecTaBseT PYKOBOIMTEIIO
061e0Gpa3oBaTENLHOTO YUPEXK/ICHHA Ha YTBEPHICHHE ClIeAYyIOmHe JOKYMEHTHI:
* iooxeHue o SnbaHoreke,

* NpaBWJIa [ONB30BaHUA OHONHOTEKOM;
* IUIAHOBO-OTYETHYIO JOKYMEHTALIHIO;
* TEXHOJIOTUYECKYIO IOKYMEHTALUIO,

5.7. Tlopsaaok KOMINEKTOBaHHUA MTaTa GHOHOTEKH 00111e00pa30BaATENBHOTO YUpeKAeHHA
perjiaMeHTHpyeTCs €ro YcTaBoM,

5.8. Ha paGoTy B 6MOIHOTEKY IPUHMMAIOTCA THLE, UMEIOITHE HEeOOXOAUMYIO
NpOhecCHOHANBHYIO IOATOTOBKY, COOTBETCTRYIOMIYIO TPEGOBAHMAM KBaNHPUKALHOHHOH

XapaKTEPUCTHKH M0 JOKHOCTH H NONY4CHHO#H CTIELMANBHOCTH, TOATBEPKAEHHYIO JOKYMEHTAMH
00 o0pasoBaHny 1 (WIK) KB2AHDUKALKH.

5.9. PaboTHHk 6MGIHOTEKH MOXKET OCYINECTBAATE NeJarorH4ecKylo AeaTeNbHOCTE.
Coemewenne 6uGHOTEHO-UHDOPMALIHOHHOHN K NEArOTHYECKOH IeATeNbHOCTH OCYILECTBIAETCA
paboTHUKOM GUGIHOTEKN TOIBKO Ha NOGPOBOIBHON OCHOBE.



5.10 . TpynoBsie oTHOLIEHNA paGOTHHKA GnGIHOTEKH U 0611e06pa30BATENLHOIO YUPEXKAEHHA
perynupytotcs TpyAOBEIM IOTOBOPOM, YCTOBHSA KOTOPOTO HE JIOKHBI MPOTHBOPEIHTE
3aKkoHOoaTenscTBY PD 0 Tpyne.

VL Ilpaga u obazannoctu 6ubanorexn
6.1. PaboTHux 6M6AHOTEKH HMEIOT NIPaBo:

a) CaMOCTOATE/IBHO BhIGHPATh POPMEL, CPEACTBA H METO/IHI BGubauoTeHO-HHPOPMAUHOHHOTO
obcayxuBaHKA 06Pa3OBATENBHOTO H BOCMIMTATENLHOrO NPOLECCOB B COOTBETCTBHH C LENAMH U
3ajadaMu, yKasaHHBIMM B Y cTase 06imeoGpasoBatensHoro yupeskaeHus v [Tonoxenun o
OubanoTeke 06meo6pa3oBaTenEHOrO YUPEKIEHHA;

6) NPOBOIMTE B YCTAHOB/ICHHOM NOPAKE GaKyTETATHBHBIE 38HATHA, YPOKH H KPYKKH
6ubnnoTedHO-6HOIHOrpadHUECKIX SHAHKI U HHPOPMALIMOHHOI KYJIBTYpHI;

B) OMpEAEITE UCTOUHHKH KOMILIEKTOBAHMA HH(OPMALIHOHHLIX PECYPCOB;

I) U3BIMaTh M PEAIH30BLIBATH JOKYMEHTE! H3 (JOHIOB B COOTBETCTBHH C HHCTpYKi(Heit o yyery
6ubamoTeuHoro gonaa;

A) OTIPENENATE B COOTBETCTBAH ¢ [IpaBiiaMH nosbs308aHus GHGIHOTEKO
06111c06pa3oBaTENLHOTO YUPEHACHHS, YTBEPHICHHEIMY PYKOBOAHTENEM o6meo6pazoBarenbHOro
YUPEXCHHA, H 0 COracOBAHHIO C IIpOQCOIO3HBIM KOMUTETOM BH M pasMepEl KOMICHCALMH
yiiep6a, HAaHECEHHOTO MOJB30BATEIAMU GHOIHMOTEKH;

€) y4aCTBOBATh B YIIpaBleHHH 0611e06pa3oBaTe IbHbIM YUPCKIACHHEM B TI0PAJIKE, OTIPEIEIfEMOM
YCTaBoM 3TOr0 YUpexAeHHS;

) MMETB €XKeTO/IHBIH OTIYCK 56 KaneHAapHBIX IHelH M A0NOMHHTENBHBIN ONTaYHBaEME OTNYCK B
COOTBETCTBHH € KOJIEKTHBHBIM I0TOBOPOM MKy paGOTHHKAMH H PYKOBOICTBOM
0011€00pa30BaTENLHOrO YUPEK ACHHA;

3) GIT NPE/CTABICHHBIMH K PA3THYHEIM Gopmam MOOIUPEHHA, HarpaJaM H 3HaKaM OTJIHYHA,
NpeyCMOTPEHHBIM U paboTHHKOB 00paszoBanHs;

) Y4acTBOBAThL B COOTBETCTBHH C 3aKOHOAATeNbCTBOM PD B paboTte 6MOIMOTEUHBIX accoLHalMi

WIH COHO30B.

6.2. PaGoTHuk 6ubnuoTtex o6sa3an:

a) 06eCeunTs MOMIB30BATENAM BO3MOKHOCTE PaGoTH ¢ MHPOPMALIMOHHEIMH pecypcaMu
6ubnnorexn;

6) undopMupoBaThE noB30BaTENEH O BUAAX NpenocTaBIseMbIX GUOIHOTEKOM yeiyr;

B) obecneyHTh HAYUHYIO OpraHH3aLMIo GOHAOB H KaTajloros;

B) ¢opMupoBaTh GOH/IB B COOTBETCTBHH C YTBEPHIACHHEIMH Qe/iepaibHEIMH NEPEYHAMH YueOHRIX
n3/iaHui, Tpebosanuamu ©I'OC, 06pasoBaTeNnsHEIMH nporpaMMamu oSmeoGpasosarensHoro
YUPEKNCHHA, HHTEPECAMH, NOTPEGHOCTAMM M 3aNPOCAMH BCEX KaTeropHil MoNp3oBatenei;

T) OCYWIECTBATH NPOBEPKY HOHAA Ha TIPEMET HATHIHA IKCTPEMHCTCKHX MaTepHaNoB, B
COOTBETCTBHH CO BCTYNMBIIKM B AeiicTaHe DenepanbHbIM 3aKkoHOM «O MPOTHBOAEHCTBHM
IKCTPEMUCTKOH AeaTensHocTH» Ne 114 ot 25.06.2002 r (c. 13) MpH NOCTYIUIEHHH HOBBIX
AOKYMEHTOB B GOH/I H CHCTEMATHUYECKHU (HE Peke OAHOTO pasa B MecsL) ITyTeM CBEPKH UMEIOLIMXCA
B hoHIe AOKYMEHTOB ¢ «DeepanbHBIM CIIMCKOM IKCTPEMHCTCKHX MaTEPHAIOB»

http://www.miniust.ru/nko/fedspisok/;




J) COBEpLIEHCTBOBATH HHPOPMaLUOHHO-GHG THOrpadHueckoe U GubnuoTeuHOe 06CTYKHBaHHE
[one30BatTeei;

€) obecneynBaTh COXPaHHOCTh HCTIONB30BAHHA HOCHTENEH MHAOPMALIMH, MX CHCTEMATH3ALHIO,
pa3sMELIEHHE U XpaHEHUE;

%) obecrneunBaTh pexuM paboTel B COOTBETCTBHH ¢ NOTPEGHOCTAMH TONB30BaTENEH U paGoToil
001e06pazoBaTeNEHOrO YUpexXAeHHS;

3) OTYHTHIBATECA B YCTAHOBICHHOM MOps/IKE Nepe/i PYKOBOANTENEM o61eo6pasoBaTebHOro
YUPEXICHHA,

) MOBBIATD KBAJIH(GHKALIHIO.

VIL Ilpasa n oGa3aHHOCTH DoJb30BaTe el GUGAHOTEKH
7.1. ITonk3osarenu GHGMHOTEKH HMEIOT MPaBO:

a) Nony4aTh NOAHYI0 HHGOPMALIHIO O cocTaBe GUBIHOTEYHOTO tonna, nHpOpMaLHOHHEIX
pecypcax M npenocTaBiaseMeix Oubnnotexoit yenyrax;

0) Noss30BaTECA CIPABOMHO-GUGIHOrpadYecKM annapartoM 6uboTexu;

B) IO/IY4aTh KOHCYILTALMOHHYIO TIOMOLIE B IIOHCKE U BbIGOpe HCTOYHHKOB HHdopManu;

I) NOY4aTh BO BDEMEHHOE NIONB30BAHME HA AGOHEMEHTE H B UHTATHHOM 3aJie NeYaTHBIC
U3/IaHKA, ay IHOBU3YANbHEIC JOKYMEHTRI H IDYTHE HCTOMHUKM HHGOPMALWK;

M) IPOAIEBATH CPOK MONB3OBAHHA TOKYMEHTAMH;

€) NoJIyYaTs TeMaTH4ecKHe, pakTorpadHueckue, yroynsomue u 6néanorpaduueciue cnpapku
Ha ocHoBe (oHaa GubnHoTEKH;

%) NOY4aTh KOHCYIBTALMOHHYIO OMOLIb B paGoTe ¢ HHpopMaLHel Ha HETpaIMIHOHHBIX
HOCHTEIAX NPH T0JB30BAHHH TEKTPOHHEIM B MHBIM 060Dy IOBaHHEM;

3) Y4acTBOBATE B MEPOIPHATHSX, [IPOBOAHMBIX OubnHoTEKOI;

K) 06paimaTecs U paspeienns Ko IMKTHO#M CHTYAaLIMH K PYKOBOIUTEITIO
061e06pa3oBaTENBHONO YUpPekIeHHUS.

7.2. Tons3opaTtenu 6uOIHOTEKH 0693aHEI:

a) cob.1r0AaTh NpaBHAA MONB30OBAHMA GHOTHOTEKOI;

6) 6epexHO OTHOCHTBCA K TIPOH3BENEHHAM [EYATH (He BBIPKIBATH, HE 3arHbaTh CTPaHHUL, He
ACNATE B KHATAX NOJ4EPKUBAHKA, MOMETOK), MHBIM JIOKYMEHTAaM Ha Pa3sIMIHEIX HOCHTENSX,
000py10BaHHIO, HHBEHTAPIO;

B) MO/IEPKHBATE NOPRNIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM A0cTyre 6ubnnorexy,
PacrnoioXeHHA KapTOYeK B KATANOIAX M KapTOTEKaX;

I) NONb30BATECA HEHHEIMH 1 CNpaBOYHKIMH JOKYMEHTAMH TOJIBKO B [IOMEIIEHHH GubInoTeku;

A) yOeuTbCA NPH NONyYeHHH JOKYMEHTOR B OTCYTCTBHH nedekToB, a npH oGHapyxeHHN
MpOHHGPOPMUPOBATE 06 3TOM paboTHiKa GubHOTeKH. OTBETCTBEHHOCTD 3a oOHapyKeHHEIe
AeeKTEI B CIaBAEMBIX IOKYMEHTAX HECET NOCIEeAHHI MONB30BATE/b;

€) PaCIUCHIBATECH B YUTATENBCKOM Gopmynape 3a kaxapii moTyueHHBIH JOKYMEHT
(ncmouenue: obyyarommecs 1—2 KJIaCCOB);

) BO3BpALIATH JOKYMEHTHI B GHGIHOTEKY B YCTaHOBJIEHHBIE CPOKH;

3) 3aMEHATb JOKYMEHTBI GHGIHOTEKH B Clyuae UX YTPATh! HJIH IOPYH UM PABHOLICHHBIMH;

H) MONTHOCTBIO PACCYHTATECA ¢ GUGAHOTEKOM MO HCTeYeHHH cpoka 06y4yeHus unu paboTel B
0011e06pa3oBaTeIbLHOM yUpEXACHHH.




7.3. Ilopamok nons3osauus Gubanorexoii:

a) 3anuck oGyvatommxca o6ineoGpaloBaTenEHONC YUpekaeH!s B GUGTHOTEKY TIPOH3BOANTCS MO
CIMCOYHOMY COCTaBY KJlacca B MHANBHAYAIBHOM NOPSAJIKE, MeJarorH4eckKHX H HHBIX paGOTHHKOB
o0meoGpazoBarenbHOro yupexAeHHA, POAHTENEH (HHBIX 3aKOHHBIX MPEICTABHTEEH)
o0yyarommxcs — no nacnopry;

6) nepeperucTpaumsa noss3oBaTeneil GUGIHOTEXH IPOM3BOAHTCSA EXKETOAHO;

B) IOKyMEHTOM, MOATBEPXKAAIOLIHM [IPABO NO/B30BAHNA GHEIHOTEKOM, ABIACTCA UMTATENLCKUH
dopmynsp;

F) YHTATeNBCKHI GOopMyasp GUKCHpPYET 1aTy BEIAAYM MONBIOBATENO TOKYMEHTOB 3 hoHIa
GuGIHOTEKH M MX BO3BpaLIeHUS B GubIHOTEKY.

7.4 Tlopsaaok nons30BaHHA aBOHEMEHTOM:!

a) MONB30BATENH HMEIOT NPaBO MOJTYYMTH HA JOM H3 MHOIOTOMHBIX M31aHuii He Gonee JIBYX
JOKYMEHTOB OJIHOBPEMEHHO;

) MAKCMMAJTLHEIE CPOKH T10JIb30BAHMS OKYMEHTAMH:
- YueOHHKM, yueOHbie NocobHs - yyebuwiii 200;
= HayWHO-MOMy/IApHad, MO3HABaTe/bHAA, XYA0XKECTBEHHAs nuTeparypa -15 oneil;
- IEPHOJHYECKHE H3JIaHUA, U3aHK NOBBILIEHHOTO crpoca -10 dueil,

B) N0JI30BATE/H MOTYT NPOUIHTE CPOK MONBIOBAHNA AOKYMEHTAMHE, €C/TH Ha HUX OTCYTCTBYET
CTPOC CO CTOPOHHI APYTHX NOAB30RATENEH.

7.5 Tlopsaok NoJIb30BaHHA YHTATEHBIM 33710M:

a) IOKYMEHTBI, peIHa3HAYEHHbIE 1714 paboThl B YHTATLHOM 3aJjie, Ha I0M He BEIIAKOTCH;
6) SHUMKIIONEe MK, CIPABOMHHIKH, PE/IKHE, LIEHHBIE H HMEIOLIHECS B €IHHCTBEHHOM SK3eMILIApe
AOKYMEHTHI BRIAIOTCA TONBLKO 118 paboThl B MoMeIeHHH 6HBIHOTeKH.

7.6. Tlopamox paGoThi ¢ KOMIILIOTEPOM, PACTIOIOKEHHBIM B GHOIHOTEKE:

a) paboTa ¢ KOMNBLIOTEPOM YYACTHHKOB 00pa3oBaTENLHOTO NpOLecca MPOM3BOAUTCA TIO FPadHKy,
YTBEPAKICHHOMY PYKOBOIHTENIEM YUPEXACHAS H B IPHCYTCTBHH COTPYAHHKA OHOIHOTEKY;

6) paspeiaeTca paboTa 3a OIHEM NEPCOHANBHBIM KOMTILIOTEPOM He Goliee JBYX 4ENOBEK
OJHOBPEMEHHO;

B) N0/E30BATENh MMEET NPaBo paboTaTh C HETPAIMLHOHHEIM HOCHTEIEM HHPOPMALHH HOC/e
MpEABapUTETBHOTO TECTHPOBAHMUA ero paGOTHHKOM GUGTHOTEKH, aAMHHHCTPATOPY KOMIBIOTEpHOH
CETH LIKOMIL! PETYNAPHO, He pexe 1 pasa B Mecal, Heo6X0AUMO IPOBOAUTE paGoTy no
GIOKHPOBAHHMIO OCTYNA C KOMITLIOTEPOB, YCTAHOR/IEHHEIX B 6ubnnorexke, K caiitaM U 3IEKTPOHHEIM
AOKYMEHTaM, BKIOYEHHBIM B «De/iepalibHbii CTHCOK SKCTPEMUCTCKHX MATEPHAIOBY;

r) o BCeM BOMPOCaM NoHcKa MHGopMauuu B MHTepHETe MOML30BaTe b 10KeH obpamarsca K
paboTHuKy 6uGnuoTeKH, 3anpelaeTcs o6paienHe K pecypeam Hurepuera, npeanonaraiommum
OIIaTy;

71) paGoTa C KOMIBIOTEPOM MPOU3BOUTCA COTTIACHO YTBEPHKAEHHEIM CaAHHTAPHO-THIMEHHYECKHM
TpeboBaHUAM.




